INsight User Change (Site or User Class) Form

Please complete all items on this form for users that have either changed positions and/or transferred to your school. Only APS staff should be given access to INsight. Please note that all INsight users must comply with all applicable FERPA laws.

School/Department Name___________________________________

Principal/Director’s Name___________________________________

Principal/Director's Signature________________________________
	First Name
	MI
	Last Name
	Email User name
	New Position – enter new position
	New to school

	Mickey
	L
	Mouse
	mlmouse
	Math Facilitator
	yes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Once completed, please forward to clientsupport@atlanta.k12.ga.us from the school’s principal’s email account.  When the account is changed, an email will be sent to the requestor.
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