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INSTRUCTOR/SUPPORT TRAINER’S NOTES
Important Information:
http://www.apskids.org/insight 




http://aps.schoolnet.com
schedule
Introduction 
· Sign-in/ Username and Passwords




Support Trainers will manage sign-in sheet(s), hand out binders and usernames/passwords.
· Information Activity





10 minutes

Instructor will ask participants to complete the “INsight Sign-in Verification” online form on the Teacher Training tab of the INsight website.  On the INsight homepage, click on Training, Teacher, and click on the appropriate hyperlink in the Module I (Align) section..
Support trainers will help participants complete the online form.

· Review INsight Agenda/FERPA Form

          10 minutes

Instructor will: 
1.) go over participant’s copy of the INsight Agenda.
2.) explain FERPA and ask participants to sign the form.  A copy of the form is included in the folder. 
 Support trainers will: 
· collect and account for the signed FERPA forms, and continue helping individuals input participant information into the “INsight Sign-in verification” online form.

· apskids/INsight Websites Overview


15 minutes
Instructor will ask participants to:
1.) click on the APS Instructional Portal hyperlink found on the www.atlanta.k12.ga.us on the left-hand side.
2.) briefly discuss the resources on the Teacher page of the apskids.org website.
3.) click on the INsight logo on the home page of  www.apskids.org.

4.) briefly discuss the INsight Website.
Support trainers will help participants navigate through the website overview process.
· INsight PowerPoint





15 minutes
Instructor will:

1.) go over the INsight PowerPoint, 

2.) emphasize the “forgot your password” hyperlink, 

3.) instruct users to use their aps email address when changing their password.
Support trainers will help participants logon to portal.

Using Data for Instructional Planning

· Classroom Profiles





10 minutes
Instructor will follow the directions in the instructor’s manual.  Skip #6 of this section.
Support trainers will help participants during the process.

· Individual Student Profiles in Align


10 minutes
Instructor will follow the directions in the instructor’s manual.
Support trainers will help participants during the process.

· Student Groups






10 minutes
Instructor will follow the directions in the instructor’s manual.
Support trainers will help participants during the process.

· Generating Benchmark Reports in Align


15 minutes
Instructor will follow the directions in the instructor’s manual.   
Support trainers will help participants during the process.

· Lesson Plan/netTrekker Resources



optional
Instructor will: 
1.) follow the directions in the instructor’s manual.  
2.) instruct the participants to write down (below) the standard and number of students that they identified (i.e. #4 of the Using INsight for Lesson Plan Development quicksheets).  Once participants find netTrekker resource, ask them to list the resource hyperlink below.

	Standard/Domain
	Number of students 

	
	

	netTrekker Resource




· Data Analysis Plan





2 hours


Instructor will conduct breakout sessions with participants.  Each breakout session will be customized according to guidelines from the specific SRT Executive Director.

Support trainer will help participants during the process.
· Evaluation






5 minutes
Instructor will instruct participants to return to www.apskids.org/insight and click on the following hyperlinks:  Training, Teacher, Course Evaluation in the Module I (Align) section to access and complete the evaluation form.
�





AGENDA














Module I:  Accessing Data








