
SASI Coding for Students Who Did Not Pass the CRCT  
 

1. Open the Student ATOM.   
2. Locate the student who is to be coded 
3. Make sure the correct grade is coded for the student depending on whether the student 

has been retained or promoted as a result of test results and Placement Committee 
decisions.  

a. If you need to change the grade level, please open the Enrollment ATOM. 
b. Go to the History page. 
c. Click on the Enrollment Menu. 
d. Click Change Enrollment History. 
 

 
e. Change the grade level for the first day of enrollment for the 05-06 school year.  

(Usually 08/15/05 for traditional schools, 0718/05 for year round schools.) 
f. Save changes. 
g. Return to the student atom. 
 

4. On Page 3, click on the arrow by CRCT Services 



 
5. From the drop-down menu, select the special services being provided the student as a 

result of individual evaluation and placement: 
 
 3rd Grade Extended Services 
 4th Grate STAR Class 
 4th Grade Extended Services 

5th Grade Extended Services 
6th Grade Extended Services 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
6. Be sure the "Retain" field is properly marked for those retained, and cleared for those 

promoted. 
7. Click Save and OK to confirm the save. 
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